


For this week's tutorial, we'll review formulas including XLOOKUP, and then learn about
creating tables and charts using data about a fictional podcast network.



Review from last week

So far, we've covered formulas, including row-based formulas, summary formulas,
XLOOKUP, and cumulative formulas. Let's refresh with a few examples:

1. On the Campaign Participation sheet, add a column to bring in each show’'s monthly
downloads number, using XLOOKUP

2. Then, use a row-based formula to calculate the monthly revenue for each row in
campaign_participation
o Hint: Revenue = CPM*(downloads/1000)

3. Add a Cumulative Revenue column to the Campaign Participation sheet






Static Summary Tables

These are tables that use formulas to summarize a larger dataset. We actually created a
few very simple summary tables in Week 1! This week we'll add more formulas to them.

Some best practices for summary tables:

e Clear header for every column

e Format numbers thoughtfully
o Dispay currency or units as needed

o Display comma separators if the values are large
o [f it's not fractional, don't display decimals

e Use Format as Table on your final product






Charts

Charts help visualize the data from your summary table. There are many customization
options for charts in Excel.






Pivot Tables

Pivot tables are a spreadsheet tool that accomplishes the same thing we just did, but way
more easily and faster!
e The formulas we just did are conceptually the same thing that the pivot table will do

e AND, pivot tables add a lot of helpful other features!
o Quickly change summary without re-writing a formula

o Change display format









Pivot Charts

A pivot chart is dynamically connected to a pivot table, making them more flexible and
easier to use for data that's changing or being updated over time.






Adding or editing data in a pivot table

If you add or edit any data in the source sheet of your pivot table, the chart will not
automatically update until you refresh .

If you add rows to your source data, use Change Data Source in the ribbon to update the
range. Once the pivot table is refreshed, the pivot chart will auto-update!



Let's try it out:
1. On the shows source sheet, use Edit > Find > Replace to change the cells
“Technology” to “Tech”

2. Refresh your pivot table to reflect the change
o Click the Refresh button in the Analyze ribbon (Excel only! GSheets automatically
updates)

3. Add a row to your dataset with a fake podcast and change the data source so that it's
included in your pivot table

4. Go back to your static table from part 1 — notice the error?









SQL & Python Workshops coming up!
First session October 27

www.anhenbergdl.org



http://www.annenbergdl.org/

Please share your feedback!
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