


Nice to meet you!



• 10 years of experience in a variety of data roles and industries
o Public Sector / Government
o Nonprofit
o Consulting
o Higher Ed
o Startup

• BA in Public Policy
• MS in Computer Science 

Why am I teaching Excel?



How much have you used Excel before? 

1 = not much 5 = I'm an expert



After today’s session

You will be able to:

• Organize data using formatting and conditional formatting 

• Explain how to set up a formula 

• Categorize data using drop-down menus



…into this!We’ll turn this…









































Combining formulas 

• Best way to figure things out is to write each formula in its own column 
at first

• Once you’ve checked that each column (intermediate step) looks right, 
you can combine

=SUBSTITUTE(“my full name”, “ “, “”)
=LEN(“myfullname”)

=LEN(SUBSTITUTE(“my full name”, “ “, “”))













Upcoming sessions

• Advanced Formulas

• Charts and Tables

• Dashboards

Good Excel learning tools

• Miss Excel (IG/TikTok)

• PolicyViz (email/website)

• Exceljet (reference site)

Keep in touch

• Follow on LinkedIn: 
linkedin.com/in/rachelrwhaley

https://www.linkedin.com/in/rachelrwhaley


Please share your feedback! 

• Digital Lounge feedback: 
bit.ly/fall25feedback

• Email me: 
whaleyr@usc.edu

https://bit.ly/fall25feedback
mailto:whaleyr@usc.edu
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